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Employee Information Form

1. NAME
a) Family Name: 

b) First Name:  

 

2. ADDRESS
a) Present Address: 

b) Telephone #(s): Home (    ) 

                                           Cell (     )

c) E-mail address:

d) Permanent Address:

e) Emergency Contact Information

Name: 

Relationship: 

Daytime Phone: 

3. DATE OF BIRTH: (mmddyyyy)

 

4. PLACE OF BIRTH (City, Country):

 

5. Country of Citizenship:

    Immigration Status (US Citizen/Green Card/EAD/H1/L1):

6. SOCIAL SECURITY NUMBER (if any) _______-______-_______

 

7. PERSONAL DATA INFORMATION
a) Gender:

b) MARITAL STATUS
               Single____ Married____ Divorced____ Separated____ Widowed____

c) If married, spouse information: (optional)

1) Family Name_____ First Name: _______Maiden Name: __ 

2) Date of Birth:   Month____   Day____   Year________

3) Place of Birth: _______ City: ________ Country: ____________

4) Date of Marriage:   Month____   Day____   Year________

5) Place of Marriage: _______________________________

d) CHILDREN - List all children, step-children, or children by another      marriage. Indicate with an * if the child listed is either a step-child or a child from another marriage. (optional) (Copy the block for multiple children)

#

Name: 

Gender: 

DOB: 

Present Address: 

  

8. EDUCATION AND TRAINING

List education and training that you have received (Copy the block for multiple institutes)

#

Name & Address of Schools/Colleges and or University of studies:

Field of Study:

From (Month/Year):

To (Month/Year):

Degree/Certificate Received:

  9. EMPLOYMENT HISTORY

List all present and previous employers, not clients. If you have been an independent consultant, indicate accordingly, and provide information pertaining to relevant client (Copy the block for multiple employers)

#

Employer Name:

Address:

From (Month/Year):

To (Month/Year):

Designation/Role:
10. INTERNAL INFORMATION

(a) Designation:

(b) Grade level:

(c) Manager:

(d) Date of joining:

(e) Base Salary:

(f) Bonus Model:

(g) Comments:

Please read carefully-
 

By typing your name below:

# You certify that all statements made by you on this application are true and complete to the best of your knowledge. 

# You understand that Hermitage Info Tech, LLC may require the successful completion of drug and alcohol testing as a condition of employment, and that continued employment may be based on the successful completion of similar tests. 

# In connection with the routine processing of your employment Company will use E-Verify to investigate your employment eligibility. You understand that the Company may request from a consumer reporting agency an investigative consumer report including information as to your credit records, character, general reputation, personal characteristics, and mode of living. Upon written request, the Company will provide you with additional information concerning the nature and scope of any such report requested by it, as required by the Fair Credit Reporting Act. 

# You authorize HIT to conduct inquiries into to your character, reputation, skills and experiences and release those supplying information to HIT from any liability relating to such information. 

HIT is an equal employment opportunity employer. We adhere to a policy of making employment decisions without regard to race, color, religion, sex, national origin, age, disability or veteran’s status. We assure you that your opportunity for employment with this Company depends solely on your qualifications. Thank you for completing this application form.

 

	
	

	Employee’s Full Name
	Date


50 Cragwood Rd, Suite #108, South Plainfield, NJ-07080

Office: 732-593-8453, Fax # 732-289-6103


