Employee Worksheet – (H-1B)


 FORMCHECKBOX 
 New H-1B – Notify US consulate in 1 to obtain H1B visa stamp (complete 1 – 10 and send copies of documents A to D)

 FORMCHECKBOX 
 H1B Transfer or Extension - Currently on H-1B visa and in the US (complete 2 – 19 and send copies of all applicable documents A to J)

 FORMCHECKBOX 
 Other Visas to H1B - Currently in US on a valid visa and applying for a transfer to H1B (complete 2 – 15 and send copies of documents A to H)

	1. 
	US Consulate’s address to be notified on approvals – where H1B visa stamp will be issued
	

	2. 
	Name
(As mentioned in  PASSPORT)
	First Name


	
	Middle Name (or initial)


	
	Family (Sur) Name



	3. 
	
	Other name or aliases (if married woman, maiden name)

	4. 
	Sex
	 FORMCHECKBOX 
 Male 
 FORMCHECKBOX 
 Female
	Marital Status
	 FORMCHECKBOX 
 Married  FORMCHECKBOX 
 Engaged FORMCHECKBOX 
 Single (never married)

 FORMCHECKBOX 
 Divorced FORMCHECKBOX 
 Widowed

	5. 
	Permanent Address Outside US
	Street Address



	6. 
	
	City, State, Country & Zip Code



	7. 
	Current Address and Contact Information



	Street Address



	8. 
	
	City, State, Country & zip code


	9. 
	
	Phone details:
Home:                                                  Work:                                          Cell:

Email address:

	10. 
	 Date of birth

MM, DD, YYYY

Passport Number
	
	Place of birth

Passport Issued on

MM/DD/YYYY
	  City or town, State & Country



	8. 
	Passport Expires on

MM, DD, YYYY
	
	Social Security #(If Applicable)
	

	9. 
	Name of current employer,Job Title
	
	Date of first entry into USA (MM, DD, YYYY).
	

	10. 
	Date current employment started MM, YYYY
	
	City and State of work site location if known and different from company address (for e.g. Client site)
	

	11. 
	If in US date you last entered US.

MM, DD, YYYY
	
	Type of Visa you entered US with and its Expiry Date
	

	12. 
	Current Visa Status (H-1B, J-1, EAD etc)
	
	Visa Expiry date
(If Applicable)
	

	13. 
	Latest I-94 Number
(If Applicable)
	
	I-94 expiry date
(If Applicable)
	

	14. 
	If currently on student visa and on F-1 Practical training give dates
	From (MM, DD, YYYY)
	To (MM, DD, YYYY)

	15. 
	Names of spouse or children needing H4 paperwork.
Also send copies of passport, visa stamp & I-94 cards.
	


	17. 
	Major or Primary fields of Studies.

	18. 
	Name of the Institute
	

	19. 
	Address of the Institute
	Street Address



	20. 
	
	City, State, Country & Zip Code




H-1B Checklist
Note: PLEASE SEND ALL THE DOCUMENTS IN A-4 SIZE .
	A. 
	Copy of passport
	 FORMCHECKBOX 



	B. 
	Copy of latest updated resume/ curriculum vitae (include employer name not client names)

	 FORMCHECKBOX 


	C. 
	Copy of all educational and computer certificates (with transcripts/mark sheets)

	 FORMCHECKBOX 


	D. 
	A copy of experience letters from employers (if readily available).

	 FORMCHECKBOX 


	E. 
	Credential evaluation of foreign education (if available)

	 FORMCHECKBOX 


	F. 
	Copy of I-20 and employment authorization card (if currently on or ever was on student (F-1) visa)

	 FORMCHECKBOX 


	G. 
	Copy of Social Security Card (if issued)

	 FORMCHECKBOX 


	H. 
	Copy of I-94 card(s)

	 FORMCHECKBOX 


	I. 
	Copy of all previous and current H-1B approval notices

	 FORMCHECKBOX 


	J. 
	Copy of most recent pay stub/paycheck from current employer

	 FORMCHECKBOX 
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