Labor Certification Questionnaire:

(Please see FAQ at the end of this document)

Alien Information

1. Alien’s Last Name



First Name


 Full middle name

	     
	     
	     


2. Current Address

	     


      3. City



State/Province



Country


Postal Code

	     
	     
	     
	     


      4. Phone Number of current residence 
   5. Country of citizenship 
         
      6. Country of Birth 


	     
	     
	     


7.  
Alien’s date of birth 



     8. Class of admission (H1B, H4, L1 etc.) 


	     
	     


9. Alien registration number (A#) 

     10. Alien admission number (I-94)

	     
	     


Education (Start from Highest Level) (Please see FAQ at the end of this document)

** Please provide copy of the Degree/Diploma Certificate and Transcripts (Mark Statement)

	Level I
	Major field(s) of study
	Year of Completion
	Institution & Address (university/school)

	 FORMCHECKBOX 
High school

 FORMCHECKBOX 
Associate’s

 FORMCHECKBOX 
Bachelor’s

 FORMCHECKBOX 
Maters’s

 FORMCHECKBOX 
Doctor

 FORMCHECKBOX 
Other 

if other      

	     
	     
Duration of the course: Start: Month      
Year      
End :

Month      
Year      
	     
     
     
     
     
     
     


	Level II
	Major field(s) of study
	Year of Completion
	Institution & Address (university/school)

	 FORMCHECKBOX 
High school

 FORMCHECKBOX 
Associate’s

 FORMCHECKBOX 
Bachelor’s

 FORMCHECKBOX 
Maters’s

 FORMCHECKBOX 
Doctor

 FORMCHECKBOX 
Other 

if other      

	     
	     
Duration of the course: Start: Month      
Year      
End :

Month      
Year      
	     
     
     
     
     
     
     


	Level III
	Major field(s) of study
	Year of Completion
	Institution & Address (university/school)

	 FORMCHECKBOX 
High school

 FORMCHECKBOX 
Associate’s

 FORMCHECKBOX 
Bachelor’s

 FORMCHECKBOX 
Maters’s

 FORMCHECKBOX 
Doctor

 FORMCHECKBOX 
Other 

if other      

	     
	     
Duration of the course: Start: Month      
Year      
End :

Month      
Year      
	     
     
     
     
     
     
     


	Level IV
	Major field(s) of study
	Year of Completion
	Institution & Address (university/school)

	 FORMCHECKBOX 
High school

 FORMCHECKBOX 
Associate’s

 FORMCHECKBOX 
Bachelor’s

 FORMCHECKBOX 
Maters’s

 FORMCHECKBOX 
Doctor

 FORMCHECKBOX 
Other 

if other      

	     
	     
Duration of the course: Start: Month      
Year      
End :

Month      
Year      
	     
     
     
     
     
     
     


	Level V
	Major field(s) of study
	Year of Completion
	Institution & Address (university/school)

	 FORMCHECKBOX 
High school

 FORMCHECKBOX 
Associate’s

 FORMCHECKBOX 
Bachelor’s

 FORMCHECKBOX 
Maters’s

 FORMCHECKBOX 
Doctor

 FORMCHECKBOX 
Other 

if other      

	     
	     
Duration of the course: Start: Month      
Year      
End :

Month      
Year      
	     
     
     
     
     
     
     


Aliens Work Experience

List all jobs including current and past employment. 

Job 1 Please start from the current job

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 2

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 3

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 4

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 5

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 6

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 7

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 8

1. Employer name

     
2. Address

     
	3. City



State/Province



Country


Postal Code

     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 9

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



Job 10

1. Employer name

     
2. Address

     
3. City



State/Province



Country


Postal Code

	     
	     
	      
	      


4. Type of Business

     
5. Job title

     
6. Start Date



7. End Date



8. Number of hours worked per week

	     
	      
	      


9. Job details (duties performed, use of tools, machines, equipment, etc.)

(Note: Please do not copy projects from your resume; please just provide primary job description with skills. See the sample at the end of this document)
	     



FAQ:

1) What is class of admission: Please provide the status in which you enter into U.S or your current status. (like H1B, L1, H4)

2) What is Alien registration number (A#): This number is not available for H1B employees. You may have one if you were in F status or you filed for Green Card (I-485) earlier. If you are not aware of A # leave this column blank.

3) What is Alien admission number (I-94): Please print this number from your I-94 (White card attached your passport or from I-797 (H1 or L1, etc) approval notice.

4) Do I need to fill all previous employments: Yes, please provide all of your employment. (Not each project; or client information, just fill your employer information and job duties)

5) Sample Job Description: ANALYSIS, DESIGN AND DEVELOPMENT OF SOFTWARE APPLICATIONS USING XML, SXL, Java, JDBC, JSP, EJB, UML, OOAD, and Workflow. (You can add more duties but not more than 10 lines). You must support this job duties/employment by providing employment verification letters. Please see below for sample experience letters. 

6) What I can do if I can’t get letters from previous employers: You must support the employment by providing a letter from you previous employer in the below mention format. If you cannot obtain one from your employer you need to prove the employment by providing secondary evidences. Secondary evidence must include offer letter, pay statement for whole period of employment, affidavit from you immediate supervisor or a co-worker who worked with the same employer at the time (all the time) of your employment. (Please see sample affidavit below)

7) What document I have to provide: (all documents must be in U.S letter size paper; Please don’t staple your papers)

1) All pages of your passport

2) All I-797 approval notices (H1B, L1, H4, F1, and all applicable papers)

3) All available I-94 card (White Card attached to Passport) 

4) Educational evaluation (if available)

5) Degree, Mark Statements, and other educational Documents.

6) Experience Letters (please see FAQ 5 and 6; please don’t send letters which is not in the format)

8) Do I need to send my spouse and dependant’s papers: These documents are not required at this stage. But, if you want to send, just send their passport, all approval notice, and I-94 cards. Remaining documents required only in the second stage.

Sample Experience Letter (editable letter available at www.visaforms.com/sample/exp_letter.doc )
Date:

To Whom It May Concern
This is to certify that Mr. [name] was working with [Employer Name] in a full-time position as a [Job Title: Software Analyst] from [Nov 2004] to [May 2006].

During this period, Mr. [name] progressively took on more responsibility on
software development projects. Mr. [name] responsibilities include analysis, design, and development of software applications using [Rational tools, Java, UML, WebSphere, , Java, JDBC, JSP, HTTP,  VC++, OOAD, Oracle, SQL server, PL/SQL. ] 

If you require additional information, please contact the Human Resource Department at [phone number].

For [employer],

[Name]

[Title] 

Sample Co-Worker affidavit (editable letter available at www.visaforms.com/sample/exp_affi.doc )
I, (Name of the person giving affidavit), do hereby solemnly state and affirm as hereunder:

I am over 21 years of age and otherwise competent to made this affidavit.

1. That, I am a citizen of India and working as a Team Leader at [company name] since (date).


2. That,  Mr. [Your Name] [is/was] working with [company name] from (date) to (date) as (title) and he is working under my supervision. 


3. That, Mr. [Your Name] is working no less than 40 hours per week.


4. That, Mr. [Your Name] job duties includes [ your duties: sample: Software Application analysis, design, Solution development, Testing, Deployment, User Training and Support using Windows / NT based solutions with Powerbuilder, Sybase, SQL: Server/ Oracle Databases, PL/SQL, Pro*C. RAD tools, Rational Rose, Visual Interdev, .NET platform, MS Office, MS Project etc. Developed Custom Java components using XML ,Webservices,JAVA,UI Components using STRUTS Frame work,JAVA,JSP,Servlets,HTML  Used Clear Case for Source Safe Management. Used Rational Rose for Class diagrams ,Modelling and Use Case preparation. ]

I hereby declare under penalty and perjury pursuant to the laws of the united states of America (28 U.S.C § 1746) that the forgoing is true and correct.

I further solemnly affirm and confirm that all the above facts are true to the best of our knowledge and belief.



	Place: 

Dated: 


	DEPONENT

(NAME of the person signing the affidavit)


	Solemnly affirmed and signed before me on [date] after fully understanding the contents, which I read over and explained to the Deponent.
	(Notary Public)











































































































































































































