Hermitage Info Tech, LLC
50 Cragwood Rd, Suite 108, South Plainfield, NJ 07080


Authorization to Release Information Form
Note: Submitting an incomplete or illegible form may delay the background check results.
This is a confidential form. Email only to hradmin@hermitageinfotech.com
Completed by Applicant/Employee
I hereby AUTHORIZE and request any law enforcement agency to furnish bearer with criminal history and identity check information in their possession regarding me in connection with my employment in a critical position.  I am willing that a photocopy of this authorization be accepted with the same authority as the original.  I understand this AUTHORIZATION is to be part of the written employment application which I sign.  I understand that Hermitage Info Tech, LLC’s  positions that are designated critical require background checks for the purpose of evaluating me for employment, promotion, reassignment, reclassification, transfer, or retention as an employee.  
	Print Name:
	     
	     
	     

	
	Last
	First
	Middle

	Other Names You Have Used:
	     

	Current Address:
	     
	     
	     
	     

	
	Street Number & Name
	City
	State
	 Zip

	Previous Address:
	     
	     
	     
	     

	Previous Address:
	     
	     
	     
	     

	Home Phone #:
	     
	Business Phone #:
	     

	Date Of Birth:
	     
	Social Security #:
	     

	Driver's License Information:
	     
	     
	     

	
	License number
	Expiration Date
	State of Issue

	Since your 18th birthday, have you been convicted of a felony, felony-reduced-to misdemeanor or misdemeanor by any court? misdemeanor and/or felony convictions related to the functions of the position will be considered for employment-related decisions. You may omit conviction of a misdemeanor while under age 18 if the record was sealed under Penal Code 1203.45, minor traffic violations for which the fine imposed was $400.00 or less, any offense that was finally settled in juvenile court or referred to the youth authority, or any conviction specified in Health and Safety Code Section 11361.5 which pertains to certain marijuana offenses.    FORMCHECKBOX 
  Yes            FORMCHECKBOX 
  No


   If yes, please indicate date, location and explanation (continue on reverse side if necessary):
	     

	     

	     


1
Privacy Notice
The principal purpose for requesting the information on this form is to conduct background checks on individuals selected for critical positions.  Furnishing all information requested on this form is mandatory.  Failure to provide such information shall result in a determination that the applicant is ineligible for employment or not appropriate for reassignment.

I hereby certify that all statements on this application are true and correct to the best of my knowledge and belief.  I understand that Hermitage Info Tech, LLC solicits this information so as to be informed of my previous record and character.  I understand that my employment with Hermitage Info Tech, LLC depends upon successful completion of a criminal background investigation.  If employed, I understand that any falsification, misrepresentation or omission of facts of this record may be considered grounds for disqualification, release or dismissal.

	Applicant/Employee Signature:
	
	Date:
	     









Revised: July 2010

